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After logging out you are brought back to the log in page. 

Navigators are customized views of the information that is important to completing daily work tasks in the 

application.  All navigators include a home workspace that is displayed when you first log on.  
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1. Active Bar - A horizontal area at the top of the navigator that displays the currently opened workspaces 

as tabs.  Click a tab to bring a workspace in to focus.  Click the Refresh icon next to the title to reload the 

workspace with information.  

2. Add Workspace - Tab for activating one or more workspaces.  (Note: Only appears if you have been 

assigned another workspace in addition to your home workspace.) 

3. Alerts - Links, which appear as Icons, enabling you to quickly view the type and number of tasks and 

issues that require your immediate attention.  (Note:  Alerts are optional.) 

4. Name/Sign Out - Identifies the user and provides a link to log out of navigator.  Your photo may also 

appear here.  

5. Search - Click to open the Search widget, to locate employees and their information 

6.  Workspace - A work area made up of one or more views and the Related Items pane 

7. Views and Widgets - A workspace can have one or more pre-sized views.  Views are holding areas for 

widgets, which are the task-oriented tools you use to review data and perform actions.  In this example, 

there are two views, and each one currently holds a widget.  When you need to work with a different 

widget, you can swap it into either view, replacing the current occupant.  

8. Related Items Pane - Includes one or more additional widgets that are part of the workspace; the 

Related Items pane contains different widgets for each workspace  
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